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This is an annex to the School’s Safeguarding and Child Protection Policy (the Policy) which has 
regard to Coronavirus (COVID-19): safeguarding in schools, colleges and other providers (20 May 
2020) and guidance on safeguarding and remote education (21 May 2020). It is available on the school 
website here https://www.stjamesschools.co.uk/seniorgirls/school-life/school-policies/and is made 
available to staff on Firefly, in the policies section of the shared drive and by dissemination on email.  
 
Following a review by the DSL of the School’s Policy, in response to COVID-19 and the School’s revised 
arrangements, this annex summarises key COVID-19 related changes or additions to the Policy (and, 
where appropriate, other School policies). 

All staff and volunteers are reminded that they should act immediately on any safeguarding 
concerns, in accordance with the School’s Policy. 

The DSL will keep the Policy and this annex under review.  The School will ensure that all staff and 
volunteers are aware of this annex and future revisions, which will be published on the School’s website. 

Context 

From 23rd March 2020 to June 2020, most children will not be in a school setting and staff numbers may 
be affected by the outbreak. 

Schools were initially asked to provide care for children who are vulnerable and children whose parents 
are critical to the COVID-19 response and cannot be safely cared for at home. On 12th May guidance 
changed to encourage children of critical workers to attend school whether or not they could be cared for 
at home. From June 2020 children in Years 10 and 12 may be offered the opportunity to attend school for 
some face to face sessions.  

This Annex to our Child Protection policy sets out details of our safeguarding arrangements for: 

1. Context 
2. Safeguarding priority 
3. Current school position 
4. Safeguarding partners’ advice 
5. Roles and responsibilities 
6. Vulnerable children 
7. Increased vulnerability or risk 
8. Attendance 
9. Reporting concerns about children and staff 
10. Safeguarding training and induction 
11. Safer recruitment/volunteers and movement of staff 
12. Peer on peer abuse 
13. Online safety 
14. New children at the school 
15. Supporting children not in school 

All staff have been given the mobile telephone numbers of the DSL and her deputies so that they can 
make contact when needed. 

Safeguarding priority 

During these challenging times the safeguarding of all children at our school – whether they are currently 
at home or in attendance – continues to be our priority.  The following fundamental safeguarding 
principles remain the same: 

• the best interests of children continue to come first 
• if anyone has a safeguarding concern, they will act immediately 
• a designated safeguarding lead (DSL) or deputy DSL will always be available 
• measures to prevent unsuitable people from gaining access to children will continue 
• children should continue to be protected when they are online. 

https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
https://www.stjamesschools.co.uk/seniorgirls/school-life/school-policies/
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Current school position 

The Senior Girls School is currently closed although we may start to bring Year 10 and Year 12 pupils in 
for some face-to-face contact after Half Term (June 2020).  The children of critical workers and those 
pupils who may be considered vulnerable have been offered school provision at Latymer Upper School.  

Those children who are not at school are receiving online lessons from 8:45-3:45, Monday to Friday. 
Staff have been reminded to report any safeguarding or child protection concerns via the usual routes of 
reporting to the DSL or one of her deputies and using the MyConcern online reporting system. 

Safeguarding partners’ advice  

We continue to work closely with our three safeguarding partners and this annex is consistent with their 
advice. This includes expectations for supporting children with education, health and care (EHC) plans, 
the local authority designated officer and children’s social care, reporting mechanisms, referral thresholds 
and children in need. The current advice is summarised below. 

Roles and responsibilities 

The roles and responsibilities for safeguarding in our school remain in line with our Safeguarding and 
Child Protection Policy.   

We will have a trained DSL or Deputy DSL available by phone and/or online video to support staff who 
are supervising at Latymer Upper School and those teaching online lessons remotely. In the absence of 
the DSL or Deputy DSL on the School site, a member of the SMT will take responsibility for co-
ordinating safeguarding on site. 

The designated safeguarding lead (DSL) for child protection in the Senior Girl's School is: 

Ms Charlotte de la Peña, Deputy Head (Pastoral): c.delapena@sjsg.org.uk  Tel: 020 7348 1734  

The deputy designated safeguarding lead(s) are: 

Mr Stephen Allen, Head of Middle School: middleschool@sjsg.org.uk  Tel: 020 7348 1777  

Mrs Jane Mason, Head of Lower School:  j.mason@sjsg.org.uk  Tel: 020 7348 1777  

Ms Niamh Somers, Head of Upper School: n.somers@sjsg.org.uk  Tel: 020 7348 1777  

Vulnerable children 

Vulnerable children include those children and young people who have: 

• been assessed as being in need under section 17 of the Children Act 1989, including children 
who have a child in need plan, a child protection plan or who are a looked-after child; 

• an education, health and care (EHC) plan whose needs cannot be met safely in the home 
environment; 

• been assessed as otherwise vulnerable by the school or local authorities (including children’s 
social care services), and who are therefore in need of continued education provision.  

There is an expectation that vulnerable children who have a social worker will attend school, so long as 
they do not have underlying health conditions that put them at risk. Where a parent does not want their 
child to attend school, and their child is considered to be vulnerable, the DSL will discuss this with the 
social worker and explore the reasons for this directly with the parent.  
We will encourage our vulnerable children and young people to attend school, including remotely where 
appropriate. 

mailto:c.delapena@sjsg.org.uk
mailto:middleschool@sjsg.org.uk
mailto:j.mason@sjsg.org.uk
mailto:n.somers@sjsg.org.uk
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Senior leaders in our school, including the DSL (and her deputies) know who our most vulnerable children 
are, and they have the flexibility to offer a place to those on the edge of receiving children’s social care 
support. 

We will continue to work with children’s social workers and the local authority virtual school head (VSH) 
for looked-after and previously looked-after children.  

Increased vulnerability or risk 

Negative experiences and distressing life events, such as the current circumstances, can affect the mental 
health of pupils and their parents and cause increased feelings of anxiety and isolation. There is also more 
risk of families being harmed by domestic abuse or neglect. Staff will be aware of this when interacting 
with pupils and in setting expectations of pupils’ work where they are at home.  

Our staff and volunteers will be aware of the mental health of children and their parents and carers and 
will contact the DSL or a deputy if they have any concerns. 

Attendance  

Where a child is expected but does not arrive at school, we will follow our Missing Pupil Policy procedure 
including an attempt to contact the family. If contact cannot be made, the DSL or a deputy DSL will be 
informed.  

Where a vulnerable child does not take up their place, we will notify their social worker. 

Reporting concerns about children or staff 

The importance of all staff and volunteers acting immediately on any safeguarding concerns remains. 
Staff and volunteers will continue to follow our Safeguarding and Child Protection Policy, but anyone 
with concerns about a child should advise the DSL about this as soon as they can, including concerns 
about those pupils who are not physically attending school.  

The varied arrangements in place as a result of the COVID-19 measures do not remove the risks that 
children may face from staff and/or volunteers. As such, it remains extremely important that any 
allegations of abuse made against staff or volunteers working with our school are dealt with thoroughly 
and efficiently and in accordance with the Safeguarding and Child Protection Policy. See the table below 
for details of the changes to the Safeguarding and Child Protection Policy. 

Staff training and induction 

For the duration of the COVID-19 measures, our DSL and Deputy DSLs are unlikely to receive their 
usual refresher training. They will continue to consult with local authorities and attend on line refreshers 
and in line with government guidance, they will be classed as trained even if they cannot receive updated 
training from the local authority.  

All current school staff have received safeguarding training and have read Part One and Annex A of 
Keeping Children Safe in Education. When new staff are recruited or volunteers join us, they will receive 
a safeguarding induction in accordance with our Safeguarding and Child Protection Policy. 

If staff from another setting attend the school site then, in line with government guidance, we will not 
undertake any additional safeguarding checks if the setting providing those staff confirm that: 

• the individual has been subject to an enhanced DBS and children’s barred list check and, that 
in the opinion of that setting, nothing resulted from those checks that provided any caused for 
concern 

• there are no safeguarding investigations into the conduct of that individual  
• the individual remains suitable to work with children. 

https://safeguarding.network/safeguarding-resources/specific-risks-children-additional-needs/mental-health/
https://safeguarding.network/safeguarding-resources/parental-issues/parental-mental-ill-health/
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Safer recruitment/volunteers and movement of staff  

Wherever possible, people who are unsuitable should be prevented from entering the children’s workforce 
or gaining access to children.  

When recruiting new staff, we will continue to follow our Recruitment, Selection and Disclosure Policy 
and Procedure.  

In response to COVID-19, the Disclosure and Barring Service (DBS) has made changes to its guidance 
on standard and enhanced DBS ID checking to minimise the need for face-to-face contact.  

For volunteers we will continue to follow the checking and risk assessment process set out in paragraphs 
167 to 172 of Keeping Children Safe in Education 2019. Under no circumstances will a volunteer who 
has not been checked be left unsupervised or allowed to engage in regulated activity.  

We will ensure that we are aware, on any given day, which staff/volunteers are on our school site or are 
delivering services to pupils and that the appropriate checks have been carried out on those individuals. 
We will continue to maintain our single central record (SCR) during these measures to ensure we have 
this awareness. 

Peer on peer abuse 

We recognise that abuse can still occur during a school closure or partial closure, especially between 
those children who do attend school, via youth produced sexual imagery and on line.  

Our staff will remain vigilant to the signs of peer on peer abuse and will follow the process set out in our 
Safeguarding and Child Protection Policy. See the table below for details of the changes to the 
Safeguarding and Child Protection Policy.  

Online safety 

It is likely that children will be using the internet and engaging with social media far more during this 
time.  Our staff are aware of the signs of cyberbullying and other online risks and our filtering and 
monitoring software remains in use during this time to safeguarding and support children.    

Our staff will follow the process for online safety set out in our E-Safety Policy. 

Staff who interact with children online will continue to look out for signs a child may be at risk. If a staff 
member is concerned about a child, that staff member will follow the approach set out in this annex and 
report that concern to the DSL or to a deputy DSL. 

Supporting children not in school  

Where the DSL has identified a child who would normally receive additional pastoral support in school, 
or to be on the edge of social care support, they will ensure that a communication plan is in place to 
support that child. Details of that plan will be recorded in the safeguarding file for that child. It will be 
reviewed regularly to ensure it remains current during these measures. See the table below for details of 
the changes to the Safeguarding and Child Protection Policy.  

The school acknowledges that some people may find it harder to adjust to the social distancing measures 
in place and that it may be more difficult to identify this remotely. The school encourages parents and 
pupils to communicate about this with the DSL, so that we can make appropriate arrangements to support 
pupils while they are at home and to re-integrate them when possible. 

https://www.stjamesschools.co.uk/seniorgirls/wp-content/uploads/sites/3/St-James-Schools-Recruitment-Selection-and-Disclosure-Policy-and-Procedure-Oct-2019.pdf
https://www.stjamesschools.co.uk/seniorgirls/wp-content/uploads/sites/3/St-James-Schools-Recruitment-Selection-and-Disclosure-Policy-and-Procedure-Oct-2019.pdf
https://educationinspection.blog.gov.uk/2019/10/04/what-is-peer-on-peer-abuse/
https://www.stjamesschools.co.uk/seniorgirls/wp-content/uploads/sites/3/Safeguarding-Policy-September-2019.pdf
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List of changes to Safeguarding and Child Protection Policy with references 

Subject matter Change/addition to the Policy Reference 

 
Advice received from local 
safeguarding partners 

 
Updated advice in relation to the COVID 19 pandemic from the School’s local 
safeguarding partners can be found here: 

https://www.rbkc.gov.uk/lscb/about-us 

All face to face training offered by Hammersmith and Fulham is cancelled during the 
lockdown phase of the pandemic. DSL to keep up to date with current safeguarding 
practice by attending video meetings scheduled by LADO and other agencies that form the 
LSCP. 

If the DSL training expires, the role can continue until it is possible to update the training. 
 

 
Safeguarding and Child 
Protection Policy sections 
6.4.2, 7.3 and 20 

 

 
Advice received from local 
authority regarding: 

• children with education, health 
and care (EHC) plans 

• the local authority designated 
officer and children’s social care 

• reporting mechanisms, referral 
thresholds and children in need 

 
Updated advice from the School’s local authority in relation to the COVID 19 pandemic 
can be found here: 

https://www.lbhf.gov.uk/children-and-young-people/schools-and-colleges/school-staff-
zone/information-schools-about-covid-19 

 
Safeguarding and Child 
Protection Policy Appendix 
5 

 
What staff and volunteers should 
do if they have any concerns about 
a child 

 
Usual safeguarding priorities and procedures will continue to apply.  Anyone with 
concerns about a child should contact the DSL or one of her deputies in the first instance. 
Contact during the pandemic will usually be made by phone call and followed up by 
email. The concern should then be added to the MyConcern reporting system as soon as 
possible, following the usual procedures set out in the Safeguarding and Child Protection 
Policy.  
 

 
Safeguarding and Child 
Protection Safeguarding 
and Child Protection Policy 
section 9 and Appendix 2 

 

https://www.rbkc.gov.uk/lscb/about-us
https://www.lbhf.gov.uk/children-and-young-people/schools-and-colleges/school-staff-zone/information-schools-about-covid-19
https://www.lbhf.gov.uk/children-and-young-people/schools-and-colleges/school-staff-zone/information-schools-about-covid-19
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Subject matter Change/addition to the Policy Reference 

 
DSL (and deputy) arrangements 

 
The DSL and DDSLs (see above) may be working from home during this period but are 
contactable by telephone, on-line video and email. They have access to the School's 
safeguarding records to be able to perform their roles. 

DfE advice is that, for schools continuing to provide care for children, a trained DSL or 
deputy should be available on site.  If this is not possible, there are 2 options to consider: 

• a trained DSL or deputy from the school to be available to be contacted via phone or 
online video - for example working from home 

• sharing trained DSLs or deputies with other schools (who should be available to be 
contacted via phone or online video) 

Where a trained DSL or deputy is not on site, in addition to one of the above options, the 
DfE recommend a senior leader takes responsibility for co-ordinating safeguarding on 
site. This might include updating and managing access to child protection files, liaising 
with the offsite DSL (or deputy) and as required liaising with children’s social workers 
where they require access to children in need and/or to carry out statutory assessments at 
the school. 

 
Safeguarding and Child 
Protection Policy sections 
6.4, 9 and Appendix 4 

 
Managing support for pupils 
internally 

 

 
The following additional are made to the Policy:  

The children of Critical Workers and vulnerable children who are attending the Latymer 
Hub during the lockdown period of COVID-19 will be cared for in accordance with the 
same procedure under Safeguarding and Child Protection Policy.  
 

 
Safeguarding and Child 
Protection Policy section 10 
and 11. 

 
Allegations against pupils – peer 
on peer abuse 

The principles set out in part 5 of 
KCSIE 2020 will still apply 

 
The following additions are made to the policies: 

• During the period of COVID-19 remote learning, expectations regarding online 
behaviour as set out in the Safeguarding and Child Protection Policy and the 
Acceptable Use Policy for Pupils, continue.  

• All parents and pupils are encouraged to report any concerns about inappropriate 
conduct or peer on peer abuse. 

 
Safeguarding and Child 
Protection Policy section 13 

Acceptable Use Policy 
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Subject matter Change/addition to the Policy Reference 

 
Information sharing arrangements  

This may relate to sharing 
safeguarding information e.g. 

• where a child moves school & the 
staff involved e.g. DSL, SENCO 

• arrangements for liaising with 
Virtual School Head for looked-
after children 

 
Vulnerable and children of Critical Workers will be attending the Latymer Hub.  

In line with current guidance relevant child welfare and child protection information will 
be shared with staff at Latymer Upper School.  

During this COVID-19 period, where there is recruitment of staff and where children 
move to or from new schools/education provision, appropriate information will be shared 
as normal. 

 
Safeguarding and Child 
Protection Policy 23.5and 
Appendix 4 (2.4) 

 
Arrangements for following up on 
non-attendance 

Schools should follow up with 
parents or carers if children expected 
at school fail to turn up. 

A child's social worker (if they have 
one) should also be notified of any 
absence 

 
The following additional are made to the Policy: 

https://www.gov.uk/government/publications/covid-19-school-closures/guidance-for-
schools-about-temporarily-closing 

In line with current government guidance cited above the usual attendance register will not 
be taken while the School is temporarily closed. For administrative purposes Code # 
(planned whole or partial closure) will be used. 

However: 

1. If a child is expected to attend the Latymer Hub and does not arrive, SJSG staff will 
inform the DSL immediately who will follow up any non-attendance with the parents.  
The procedures set out in the Missing Pupil Policy will then be followed. 

2. Teachers will also keep records of pupils participating in the online learning programme 
offered by the school. Teachers will alert the relevant Head of Section/Form Teacher 
should a child not attend live sessions without any prior notification from parents, where a 
child’s attendance is minimal and/or where the nature of the child's attendance or 
engagement with the virtual learning programme presents any concerns about their 
wellbeing. 
 

 
Safeguarding and Child 
Protection Policy Appendix 
1 (3.3) 

https://www.gov.uk/government/publications/covid-19-school-closures/guidance-for-schools-about-temporarily-closing
https://www.gov.uk/government/publications/covid-19-school-closures/guidance-for-schools-about-temporarily-closing
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Subject matter Change/addition to the Policy Reference 

 
 
Arrangements in place to keep 
children not physically attending 
the School safe  

This relates to online safety and how 
concerns about these children should 
be progressed 

 
The following changes are required to the policies: 

Staff have been trained to identify and manage the particular safeguarding issues that may 
present themselves during lockdown and have been asked to alert a DSL and to record on 
MyConcern if they are worried about a pupil. 

Pupils deemed to be a Child in Need or vulnerable will receive phone calls from the DSL/ 
their Head of Section each week.  

The DSL will also regularly contact any child otherwise considered to be in need of 
additional support. 

Staff, parents and students have been reminded of the relevant policies which include the 
E-Safety Policy, Acceptable Use Policy for Pupils and Remote Learning Policy and are 
encouraged to ask any questions they may have about their content and application. In 
particular all pupils and parents have been offered advice regarding expectations for online 
communication and on managing increased screen time. 

Live 1:1 contact with pupils will not usually be appropriate for remote education and any 
such contact must be agreed by the DSL prior to the arrangement commencing. 

 
Safeguarding and Child 
Protection Policy section 
10.1 

E-Safety Policy 

Acceptable Use Policy for 
Pupils  

 
Safer recruitment and supervision 
of staff 

Arrangements for safer recruitment 
checks on staff shared with other 
settings 

The principles set out in part 3 of 
KCSIE 2020 will still apply 

 

 
Safer recruitment interviews will take place online in accordance with government advice 
on social distancing. 

 

 

 

 

 
Safeguarding and Child 
Protection Policy section 18 
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Subject matter Change/addition to the Policy Reference 

 
 
Staff induction/safeguarding 
training 

Arrangements made for safeguarding 
induction and safeguarding 
training/updates for all staff 

 

 
The following changes are required to the Policy: 

• The DSL team will continue to provide training for staff online.  
• Consideration is given to the mental health of staff at this time. Staff are 

supervised by SMT to support well-being.  

 
Safeguarding and Child 
Protection Policy section 14 

 
Changes made to other policies  

e.g. online safety, staff code of 
conduct, risk assessment for pupil 
welfare policy, safer recruitment 
policy, acceptable use policies, 
privacy notices etc. 
 

 
The school has created a Remote Learning Policy, which is on the school website, and a 
Bereavement Policy which is available on request. 

 
Safeguarding and Child 
Protection Policy section 
3.3 

 

Version 1.1 

 
Date: 21 05 20 
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